ZONGING PERMIT APPLICATION INSTRUCTIONS 
If all zoning requirements are met and all necessary documents have been provided, the application may be approved and a Zoning Permit issued by the Zoning Administrator.

FILLING OUT THE APPLCIATION:  Responsibility of Owner or Contractor/Authorized Agent

A. If application is not complete, it will not be processed

B. The Gaston County Tax Map Reference or Parcel ID number shall be provided.
C. Applicant must provide a scaled drawing of the lot showing the dimensions of the property and what street(s) abut the property

D. If a new structure is being built, a scaled structure footprint drawing indicating front, rear, and side setbacks in feet must be included on the property sketch

E. Any auxiliary buildings, such as a utility building, shall be shown on the property sketch along with the distance to all property lines 

F. If an addition is being made to an existing house, then a property sketch must be provided showing the existing house (solid line) as it is located on the property, and distance from the property lines. Additions, to be added (broken lines) and distance from property lines.  Additions will NOT be permitted if it reduces the required setback requirements.
G. For Non-Residential Structures, different requirements will apply, including off-street parking and loading requirements, buffers/screens, etc.

H. Septic Tank and Well Approval:  If the intended construction requires a wastewater and /or water services and no municipal system is available, an approved Authorization for Wastewater System Construction and/or approved Well Installation or Repair Permit from the Gaston County Health Department must be included with the application.

I. Storm Water Detention:  The locations of natural drainage systems, design of flood control and/or storm water management installations and devices shall be shown on a site plan that bears the seal of a certified engineer.  The structures, devices, and methods used shall be planned, designed, and constructed and maintained so as to:

1. provide for the natural infiltration of storm water;

2. control the velocity of runoff flows;

3. extend the time of concentration of storm water runoff

4. collect and transmit excess storm water flows into either the City drainage system or into a natural drainage system

J. Site Clean Up:  Sites shall be cleaned at the end of each workday.  Debris shall be deposited in an appropriate container or removed from the site.  Debris scattered or blown on adjacent property or roadways must be collected and properly disposed of.  Construction materials shall be consolidated and stacked.

K. Roadway Clean Up:  All mud, dirt or any other material deposited on sidewalks or roadways as a result of the use of trucks, equipment or machinery at the site or as a result of the erosion at the site shall be cleaned away at least every Wednesday and Friday during the duration of the Construction.  Clean up must also be made at anytime the City directs.  Clean up is the responsibility of the permit holder and any fines or actions will be taken against the permit holder for the non-compliance.

L. Fees:  All fees must be paid at the time of the permit issuance.  These include but are not limited to (application fee, water/sewer access fee, etc.)
*After Zoning Permit has been obtained, take one copy to the Gaston County Inspections Department to obtain a building Permit*

